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COMPASSIONATE CARE.
STRONGER TOGETHER. PER HOUR

WE'RE
HIRING!

MEDICAL BILLING SPECIALIST

LOCATION JOB TYPE SCHEDULE

Campbellsville, Full-Time Monday-Friday
KY 42718

(In Person)

ABOUT THE ROLE KEY RESPONSIBILITIES

Join our busy rural heaith clinic and Prepare, submit, and process insurance claims
be an essential part of a team that and patient service bills

makes a difference every day. Maintain accurate patient files and insurance
We're looking for a detail-oriented, information

organized, and professional Mediical Reconcile patient accounts and track payment
Billing Specialist to help ensure getivity

Vo i Follow up on unpaid or denied claims
accurate billing, timely reimbursements, .

- perform quality control on accounts and
and excellent service to our patients

update/change codes
grdicommunity: Request medical records from outside agencies
Generate reports on amounts billed and
REQUIRED SKILLS payments received
& QUALIFICATIONS Maintain compliance with departmental

policies and procedures

Above-average interpersonal and communication skills
Ability to communicate professionally with

: . P
patients, staff, and the public
Strong written communication skills ‘ e :REEI:SSZE'FOENXPERIENCE

High attention to detail and strong
organizational skills
g © High school diploma or equivalent (preferred)

Proficiency in Microsoft Office (Word, Excel,
PowerPoint) and related software © Minimum of 3 years of experience in:
Working knowledge of: g e
« CPT and ICD-10 coding systems * Medical biling
+ Medical terminology + 1CD-10 coding
+ Basic anatomy and physiology

GREAT BENEFITS

N oo ©® B & |i

Health Dental Vision Life, Short- & Paid Time 401(k) with Bonus Pay
Insurance Insurance Insurance Long-Term Disability off (PT0) Employer Matching Opportunities

APPLY TODAY! WORK LOCATION & COMMUTE
Send your resume to: In-person position. Must be able to

A 4 reliably commute to or relocate to
heather.gibson@onecrosshealth.com Campbelisville, KY 42718 prior to start date.





